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Fiscal Year 2010-2011 Projects

(October 1, 2010 – September 30, 2011)

Vision without action is merely a dream.

Action without vision just passes the time.

Vision with action can change the world.

-Joel Arthur Barker

This document is based on the SNAP-Ed Guidance and applicants are encouraged 

to review it at http://www.nal.usda.gov/fsn/Guidance/2009.1SNAP-Ed%20Guidance.pdf 
This material was partially funded by the State of Michigan with federal funds from the United States Department of Agriculture (USDA) Supplemental Nutrition Assistance Program by way of the MNN. In accordance with Federal law and USDA policy, this institution is prohibited from discriminating on the basis of race, color, national origin, sex, age, religion, political beliefs or disability. To file a complaint of discrimination, write USDA, Director, Office of Civil Rights, 1400 Independence Avenue, S.W., Washington, D.C. 20250-9410 or call (800) 795-3272 (voice) or (202) 720- 6382 (TTY). USDA is an equal opportunity provider and employer. The Supplemental Nutrition Assistance Program provides nutrition assistance to people with low income. It can help you buy nutritious foods for a better diet. To find out more contact the Michigan Food Assistance Program Hotline at - (800) 481-4989.
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To complete this Request for Application from the Michigan Department of Community Health (MDCH) and the Michigan Nutrition Network (MNN), you will need to submit the following documents.
A.
Documents to be sent by mail with original signatures: 
1)   Letter of qualification and commitment
2)
2011 assurances
3)
3rd party letters of agreement (when applicable)
 
B. Documents submitted by email:
1)
Application
2)
Budget Worksheets
3)
Budget Narrative
Proposals received by 4:00 p.m. on April 1, 2010
Please Contact Lisa Goldenhar, public health consultant, at goldenharl@michigan.gov or 517-335-8372 or Rochelle Hurst, Manager CVHPAN, at hurstr@michigan.gov or 517-335-9811 with any questions.

Please mail original documents (A 1-3 above) to:
 

Lisa Goldenhar
Michigan Department of Community Health

109 W. Michigan Ave.
PO Box 30195
Lansing, MI  48909
(T) 517-335-8372
(F) 517-335-9056

Please email documents (B 1-3 above) to:  goldenharl@michigan.gov  

The MNN is part of Michigan’s Supplemental Nutrition Assistance Program – Nutrition Education (SNAP-Ed) Education Program. MNN fosters collaboration to build on and strengthen alliances focused on nutrition and physical activity. MNN facilitates the development of effective, high quality nutrition and physical activity initiatives that target persons eligible for the Supplemental Nutrition Assistance Program (SNAP) 
MNN is building the capacity of Michigan’s SNAP-ED Program by maximizing the resources available for nutrition and physical activity initiatives targeting SNAP eligible populations. In alignment with the MNN’s focus to foster coalitions and to build on and strengthen alliances focused on nutrition and physical activity, the MDCH will partner with local health departments to incorporate nutrition education and physical activity into BHC projects. You are invited to apply to the LAG project (LAG) for the 2010-2011 Fiscal Year (October 1, 2010 – September 30, 2011). Along with applications submitted by local health departments, the MDCH will submit a request for funding proposal for the LAG project to the MNN for Collaborative Partner Funding. The purpose of this enhancement funding is to expand and strengthen nutrition and physical activity related projects that reach individuals eligible for nutrition assistance. The Collaborative Partner Funding program works by increasing eligible organizations’ budgets by 75%. Below is an example of how this funding opportunity can enhance an eligible budget. 

[image: image1.wmf]Project Budget 

Before & After Enhancement Grant

68

68

51

0

100

200

Budget Before    Budget After

Cash Value in 

1,000's

State Match

Federal Award


Federal funds (Federal Award/Federal Share) leveraged as a result of this program are dispersed through a reimbursement process upon entering into a subcontract with the MDCH. The Federal Award is also known as the Collaborative Partner Funding.

Eligibility 

Local health departments that are part of the MDCH BHC program are eligible to apply for MNN Collaborative Partner Funding through the LAG project.  
Projects must:

· Conduct educational interventions targeting persons eligible for the SNAP.  
· Use local (non-federal) funds for all or a portion of the project (State Match/Local Share). Tribal organizations may be able to use some federal funds, depending on the fund.  
· Support the State Nutrition Action Plan  http://www.fns.usda.gov/oane/SNAP/SNAP.htm 
· Be consistent with the current Dietary Guidelines for Americans and USDA Food Guidance System.
· Focus on the SNAP-ED desired behavioral outcomes:
· Eat fruits and vegetables, whole grains, and nonfat or low-fat milk or milk products every day

· Be physically active every day as part of a healthy lifestyle

· Balance caloric intake from foods and beverages with calories expended


	Contact MDCH for Q & A and technical assistance                                           
	Anytime

	Proposals due to MDCH office by 4:00 p.m.
	April 1, 2010

	MDCH LAG Committee Review Process

· The Local Health Department applicant may be contacted by a representative of MDCH during this time.
	April 2 – April 14, 2010

	Full LAG project proposal due to the MNN office by 5:00 p.m.
	April 16, 2010

	Preliminary notification from the MNN of project inclusion in Michigan Plan of Work
	May - July 2010

	2010-2011 Michigan SNAP-Ed Plan and budget proposal prepared for Michigan Department of Human Services (MDHS) and USDA
	May/June 2010

	USDA-SNAP reviews and approves Michigan 2010-2011 SNAP-Ed Plan and budget proposal
	September 2010

	Target for final notification of LAG project acceptance from MNN
	Late September 2010

	LAG project funding recipient training:  Mandatory for all accepted proposals (Webinar/Conference Call)
	October 2010 (date TBA)

	LAG project funding begins
	October 1, 2010

	Target to negotiate subcontracts between MNN and Partners
· Reimbursement can begin immediately upon full execution of subcontract with MDCH.  
	October - December 2010

	Financial and Program reports (federal and match) will be required monthly
	October 2010 – September 2011

	First progress report due (Mid-year program report) - Tentative
	April 1, 2011

	Collaborative Partner Funding ends
	September 30, 2011

	Final financial reports due (for the month of September 2011)
	October 7, 2011

	Final progress report due (Year-end program report) - Tentative
	October 1, 2011



This document is based on the SNAP-Ed Guidance and applicants are encouraged to review it at http://www.nal.usda.gov/fsn/Guidance/2009.1SNAP-Ed%20Guidance.pdf 
What is the MNN?

The MNN is part of Michigan’s SNAP-Ed Program. MNN fosters coalitions to build on and strengthen alliances focused on nutrition and physical activity. MNN facilitates the development of effective, high quality nutrition and physical activity initiatives that target persons eligible for the SNAP. (See pages 6 - 8, Target Audience) 

MNN is one of more than fifteen State Nutrition Networks nationally. The ultimate goal of MNN is to build collaboration around activities that increase the likelihood that persons eligible for SNAP will make healthy food choices within a limited budget and choose active lifestyles consistent with the current Dietary Guidelines for Americans and the United States Department of Agriculture (USDA) Food Guidance System.  
The focus of SNAP-ED is:

· Health promotion to help SNAP eligible populations establish healthy eating habits and a physically active lifestyle.

· Primary prevention of diseases to help SNAP populations that have risk factors for diet-related chronic disease prevent or postpone the onset of disease by establishing more physically active lifestyles and healthier eating habits. 

The Dietary Guidelines for Americans are the foundation of nutrition education in all SNAP-Ed programs; therefore, messages delivered through SNAP-Ed must be consistent with the Dietary Guidelines for Americans (USDA, 2005) and the associated Food Guidance System, MyPyramid (USDA, 2005). Please refer to the USDA Center for Nutrition Policy and Promotion Web site http://www.cnpp.usda.gov  for complete information on the Dietary Guidelines for Americans and MyPyramid.

To magnify the impact of SNAP-Ed, Food and Nutrition Service (FNS) encourages states to focus their SNAP-Ed efforts on the following behavioral outcomes:

· Eat fruits and vegetables, whole grains, and fat-free or low-fat milk products every day.

· Be physically active every day as part of a healthy lifestyle.

· Balance caloric intake from food and beverages with calories expended.

Other behavioral outcomes are allowed as long as they are consistent with the Dietary Guidelines for Americans and MyPyramid.

Target Audience

The USDA requires that nutrition education activities be directed to persons eligible for the SNAP. SNAP populations include persons that meet criteria for participation in the SNAP as described in Federal legislation and regulations. Henceforth, use of the term “target audience” in this document will refer to SNAP eligible persons according to this definition.  

FNS (USDA Food & Nutrition Service) has categorized potential recipients of state SNAP-Ed activities. The three categories of SNAP-Ed recipients are:

· Category 1: Certified Eligible populations;

· Category 2: Likely Eligible populations; and

· Category 3: Potentially Eligible by Site/Location

Categories are prioritized according to the likelihood that SNAP-Ed recipients will be eligible for SNAP, the SNAP-Ed target audience. Categories 1 and 2 offer the greatest opportunity to reach the target audience. Consequently, efforts serving Categories 1 and 2 are preferred. States should deliver SNAP-ED in a way that maximizes the number of the target audience reached and the potential for behavior change among nutrition assistance eligible populations.

CATEGORY 1

	Audience
	Likelihood of Reaching Nutrition Assistance Eligible populations
	Examples
	Waiver Needed

	Certified Eligible populations
Includes persons currently participating in or applying for the

SNAP and/or persons residing in a SNAP household. This is the known SNAP target audience.


	SNAP-Ed activities delivered to this audience clearly benefit SNAP eligible populations.


	· Persons referred by the local SNAP office.

· Persons reached through direct marketing to SNAP participants.

· Persons participating in the Food Distribution Program on Indian Reservations (FDPIR; see USDA SNAP-ED Guidance, Appendix C,

· Section A.3).

· Ineligible parents who receive SNAP benefits on behalf of their child.

· SP participants in a SNAP Job Readiness Training Program.


	No


CATEGORY 2

	Audience
	Likelihood of Reaching Nutrition Assistance Eligible populations
	Examples
	Waiver Needed

	Likely Eligible populations as Established by Proxy Criteria

One of the following proxy criteria must be met:

A. By Income:  persons not falling into category 1 above that have gross incomes at or below 130% of poverty guidelines. This criterion does not include persons typically ineligible for the SNAP (e.g., incarcerated persons, boarders, or college/university students see Appendix C).

B. By Location. Persons receiving SNAP-ED at:

· SNAP/TANF office

· public housing (See Appendix D: Definitions)

· food banks, food pantries, and soup kitchens in conjunction with the distribution of foods to needy persons at these sites (see Appendix D:

· Definitions). Note: food distribution is not a reimbursable SNAP-ED expense (see Appendix C).
	SNAP-ED activities delivered to this audience are very likely to benefit SNAP eligible populations. For the income based proxy, partnerships

are needed with other programs that have formal means-tested certification processes or similar income participation criteria. These partnerships will involve the implementation of a referral procedure that is based on income eligibility criteria.


	· Income eligible persons (130% of poverty guidelines) referred by WIC, Medicaid, or Child Nutrition Programs.
· Persons receiving Supplemental Security Income (SSI) or Temporary Assistance for Needy Families (TANF; see USDA SNAP-ED Guidance, Appendix C, Section A.3 for more details on categorical eligibility).
· Persons participating in TANF Job Readiness Training Programs.

· Persons in a TANF office waiting area or conference

· Room
Persons at a public housing apartment community room or lobby.
Persons visiting a food pantry to obtain food.
Persons receiving a meal at a soup kitchen.


	No

No


CATEGORY 3

	Audience
	Likelihood of Reaching Nutrition Assistance Eligible populations
	Examples
	Waiver Needed

	Potentially Eligible by Site/Location

A. Venues serving low-income populations based on income. Persons at venues when it can be documented that the location/venue serves generally low-income persons where at least 50% of persons have gross incomes at or below 185% of poverty guidelines/thresholds
B. Based on SNAP redemptions. Persons at stores with average monthly SNAP redemptions of $50,000. Stores with lower redemptions that do not meet the $50,000 threshold but do meet the 50 percent of 185  percent low income criterion may continue to be used as SNAP-ED sites with an approved waiver.


	SNAP-ED activities delivered to this audience provide a fair likelihood of benefiting SNAP eligible populations by providing services in sites/locations primarily frequented by a low-income audience. This

audience may be served when it is not possible or

practical to separate out Program eligible populations and/or identify Program eligibility

(e.g., social marketing campaigns). SNE delivered to this audience should still be designed to meet the needs of SNAP eligible populations.


	· Persons residing in or schools located in census tract areas where at least 50% of persons have gross incomes that are equal to or less than 185% of the poverty threshold.

· Children in schools where at least 50% of children receive free and reduced priced meals.

· Persons participating in the WIC program.

· Persons shopping in grocery stores located in census tracts where at least 50% of persons have gross incomes that are equal to or less than 185% of the poverty threshold.

· Persons shopping in grocery stores when the store has been documented to redeem average monthly SNAP benefits of $50,000 or more.


	Yes


Funding Opportunity:  

The MNN Collaborative Partner Funding Program and the LAG Project
The MNN Collaborative Partner Funding Program is aimed at growing the capacity of Michigan’s SNAP-Ed Program by maximizing the resources available for nutrition and physical activity initiatives targeting SNAP eligible populations. Funding for the Collaborative Partner Funding Program is provided by the United States Department of Agriculture’s (USDA) SNAP.
Using Collaborative Partner Funding distributed through the MNN, the LAG project provides funding to local health departments that are part of the MDCH BHC program to incorporate nutrition education and physical activity promotion into their BHC funded projects.   
USDA, SNAP allows MNN to reimburse non-federal public agencies and non-profit organizations with $0.75 of federal funds (Federal Share) for every $1.00 of state (State Match/Local Share) funds spent on allowable SNAP-ED activities. Therefore, MNN is offering funding opportunities to eligible agencies to support nutrition education and physical activity promotion projects benefiting the nutrition assistance population - increasing eligible budgets by 75%. An eligible State Match/Local Share budget is defined as: 
1) Cash that does not originate from the federal government and is in an account of the applying agency which will be spent on allowable SNAP-ED activities during the specified grant period (can come from donations, non-federal grants, Tribal Organizations can use some federal funds, etc.), 
2) Salary and fringe benefits that are paid during the specified grant period with non-federal dollars (or allowable federal dollars for Tribal Organizations) by the applying agency for employed staff working on SNAP-ED, and 
3) Various other sources of support (materials, space, etc.) that are spent for nutrition education and physical activity promotion activities.
All cash and salary/fringe benefits put forth by the applying agency are referred to as State Match or Local Share. Federal funds (Federal Award) that are leveraged as a result of the State Match/Local Share spending are dispersed through a reimbursement process upon entering into a subcontract with the MNN. The Federal Award is also known as the Federal Share or Collaborative Partner Funding. 

Below is an example of how this funding opportunity can enhance an eligible budget.  
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What is State Match/Local Share?

Your State Match/Local Share money is the value of staff time, equipment, materials, space, and other expenditures that are spent by your organization for nutrition education activities. State Match/Local Share can only come from local/state sources (not federal) and/or private donations meeting USDA criteria. Tribal organizations may be able to use some federal funds, depending on the source.  

State Match/Local Share Sources

The following examples of sources of State Match/Local Share, while not comprehensive, represent funds and sources utilized by current and previous Local Incentive Award Partners.

a. County General Funds (e.g., funds for Nutrition, Nursing, or Child Health Programs) 

b. State Funds (e.g.…Department of Community Health, Department of Education, funds not used for any other program)

c. City Funds (e.g., City Parks and Recreation Funds, funds for Senior Centers)

d. School District Funds (e.g., teachers’ salaries/fringe benefits for nutrition education)
e. Private cash donations 

Additional State Match/Local Share Sources for Tribal Governments

· Tribal funds

· Casino revenue 

· Certain Federal legislation supporting funding to Indian Tribal Organizations contains “other Federal laws notwithstanding” language allowing tribal governing bodies to use Federal funds as State Match (State Match/Local Share) to receive other Federal funds.

The grants listed below are eligible for use as the matching share of another Federal funded grant.  Specifically, these grants may be used as State Match/Local Share for the Nutrition assistance Nutrition Education program. These grants are funded under Public Law 93-638, the Indian Self-Determination and Educational Assistance Act.

The grants allow activities that would normally be allowable under the Nutrition assistance Nutrition Education program. This list is not intended to be all-inclusive. There may be additional grants available to Indian Tribal Organizations that are allowable as State Match/Local Share.


15.050 – Aid to Indian Tribal Governments


15.022 – Tribal Self-Governance


15.024 – Indian Self-Determination Contract Support (indirect cost support)


15.025 – Services to Indian Children, Elderly, and Families


15.026 – Indian Adult Education


15.042 – Indian School Equalization Program (primary and secondary education)


15.046 – Administrative Cost Grants for Indian Schools

What is Federal Award/Federal Share?

The Federal Award money is the additional expense that will be reimbursed through the Collaborative Partner Funding Program to increase or enhance nutrition education efforts. Your agency is eligible for an additional Federal Award amount up to 75% of the Local Share money.

Are There Any Limits to the Amount of Federal Funds That Can Be Leveraged?

All proposals must meet needs that are defined as part of the Michigan Plan of Work. The Plan of Work merges past years’ progress with current year needs to identify the most pressing areas to support with nutrition education.
Eligibility 

Local and city health departments are eligible to apply for MNN Collaborative Partner Funding through the MDCH LAG project if they are currently providing or planning to provide nutrition education; promoting physical activity to nutrition assistance eligible people in Michigan; and are part of the MDCH BHC program. 

Projects must:

· Conduct educational interventions targeting persons eligible for the SNAP.  
· Use local (non-federal) funds for all or a portion of the project (State Match/Local Share). Tribal organizations may be able to use some federal funds, depending on the fund.  
· Support the State Nutrition Action Plan http://www.fns.usda.gov/oane/SNAP/SNAP.htm 
· Be consistent with the current Dietary Guidelines for Americans and USDA Food Guidance System.
· Focus on the SNAP-ED desired behavioral outcomes:
· Eat fruits and vegetables, whole grains, and nonfat or low-fat milk or milk products every day

· Be physically active every day as part of a healthy lifestyle

· Balance caloric intake from foods and beverages with calories expended

Acceptance

Your project will be reviewed against the program requirements. Projects will first be reviewed by the MDCH and submitted as part of a larger LAG project application to the MNN. The MNN will select projects based on the identified needs in Michigan and the amount of funds available. The MNN, as a Michigan Implementing Agency, will present the Plan of Work to the Michigan State Nutrition Assistance Agency MDHS. MDHS will make the final determination on what is included in the Michigan Plan of Work. MDHS will submit the Michigan Plan of Work to the USDA Food and Nutrition Service (FNS). 

The USDA FNS has final approval for the Michigan Plan of Work.

Reporting Requirements

On-Going
· Time sheets for employees and contractors 

Monthly

· Reporting of Local Share/Match spending 
· Submission of invoices to receive Federal Award 
· Reporting on individuals served 
Bi-Annually

· One progress report (mid-year program report) of the project (due April 1, 2011).

· One final report (year-end program report) of the project (due October 1, 2011).

Time Records

Weekly time and effort reporting is required by FNS for staff paid through the nutrition education funds and those contributing to this work through cost share. Time and effort reporting is likewise required for volunteers. Additionally, records must be maintained for third party contracts of less than 100 percent time. 

Time records are used to calculate the charges for time spent on allowable activities. The administrative office which converts hours worked into dollars charged must also maintain accounting records that substantiate the charges incurred. Costs charged based on time and effort reporting would include salaries and fringe benefits for staff employed. These costs must relate to the total accounting documentation maintained by the organization that is asserting the claim.

Staff devoting 100 percent of time to SNAP-ED
· A semi-annual time and effort certification by a supervisor is required.

Staff devoting less than 100 percent of time to SNAP-ED
· Time records are required for all nutrition education staff devoting less than 100 percent of their time to SNAP-Ed
· Time worked on SNAP-Ed must be reported in hours, and not percentage of time to the project.

· A sample form for keeping time and effort documentation is available on the next page. However, collaborative partners may develop their own form that includes appropriate space to enter hours spent on SNAP-Ed, date, and employee and supervisor signatures. Only time spent on SNAP-Ed needs to be entered on the form.

· The time and effort forms can be maintained at the work site and must be available for review/audit for a period of three years.

· Time records need not be submitted with the plan but should be maintained by the project for possible audit.

SAMPLE: Time and Effort Documentation for hours worked specifically on 

Nutrition Assistance Nutrition Education

Name________________________ Location________________ Title/Position_______________

	Month:
	
	Month:
	
	Month:

	Day
	Hours Worked
	
	Day
	Hours Worked
	
	Day
	Hours Worked

	1
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	1
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Supervisor signature and Date: _________________________________
Reimbursement

An agency is reimbursed for allowable program costs that are reasonable and necessary to operate approved nutrition education activities. Because state costs, by law, are reimbursed, SNAP-ED is not a “grant” program, which provides a set level of funding for specific activities for a specific period of time, nor is it technically a match program. Nevertheless, the term “grantee” is used in the guidance to denote the State agency, and the term “sub grantee” is used to denote those entities that are under agreement with the State agency to provide services. Despite the use of this nomenclature, it is important to understand that the MNN operates as a reimbursable agreement.

It is also important to recognize that there are multiple layers of approvals and contracts that make up this program. The USDA FNS approves the Plan of Work submitted by the MDHS. Upon receiving approval from the USDA, MDHS and MNN complete a contract for execution of the plan of work. Once the contract is complete, the MNN and MDHS execute subcontracts with Collaborative Partner Funding recipients. There can be issues at any level of the process.

All expenditures MUST be considered ‘allowable’ (reasonable and necessary for the project) by USDA’s in order to qualify as state match/local share or for reimbursement by MNN (Federal Award/federal share). MNN qualifies that this list may not be all-inclusive. Please refer to the USDA SNAP-ED Guidance for more information.
	ALLOWABLE
	UNALLOWABLE

	Literature/Materials/Audiovisuals

	· The purchase of FNS nutrition education/promotion materials that address SNAP-ED topics for use with SNAP-ED eligible populations.

· The purchase of other nutrition education materials, when there are no FNS materials available that address SNAP-ED topics and will be used with SNAP-ED eligible populations.

· The production of nutrition education materials, for which there is no other existing comparable material, which support the State’s goals and objectives for SNAP-ED and will be distributed to SNAP-ED eligible populations. It is encouraged that States collaborate with other FNS programs on the messages conveyed in and the costs of education materials. The State agency must describe the method used for allocating costs between the programs.

· Prior to production, materials must be reviewed and approved by Network staff, justified, and contain appropriate USDA acknowledgements.

· Fact sheets, brochures, newsletters, and calendars, etc. that are produced for distribution to SNAP-ED eligible populations and similar persons about nutrition topics such as food choices, food budgeting and food preparation.

· Videos and websites, developed for use by SNAP-ED eligible populations, about nutrition education and related topics.

· Materials targeted to intermediaries who deliver services to SNAP-ED eligible populations.
	· Any nutrition education literature paid for by another federal or private program or source.

· Any material that endorses or promotes brand name products or retail stores.

· Any material with subject matter beyond the scope of SNAP-ED, including the screening for or treatment of diseases.

· Paying for manufacturer’s or store (cents off) coupons.

· Influencing a store’s pricing policy.

· Materials that do not give attribution to the SNAP-ED Program.

· Any audiovisual paid-in-full by a private third party or source and any audiovisual that endorses or promotes brand name products or retail stores.

· Negative written, visual, verbal expressions about specific foods, beverages or commodities.




	ALLOWABLE
	UNALLOWABLE

	Social Marketing Campaigns

	· Local radio and television announcements of nutrition education events for SNAP-ED eligible populations. (See MEDIA).

· Appropriate social marketing campaigns that target nutrition messages to SNAP-ED eligible populations and are delivered, with an approved exclusivity waiver, in areas/venues where at least 50 percent of persons have incomes, equal to or less than 185% FPL. Prior approval is required from MNN staff and USDA.

	· Social marketing campaigns that target the general population. In some instances, prorated costs based upon numbers of likely SNAP eligible populations (≤130% of poverty) guidelines/threshold, with certain exceptions that will be reached with the campaign may be allowed.

· Nutrition education messages that convey negative message or disparage a specific foods, beverages, or commodity, or which are not consistent with the 2005 Dietary Guidelines for Americans.

· Television and radio announcements that do not include a brief message about the SNAP, its benefits and how to apply.


	ALLOWABLE
	UNALLOWABLE

	Equipment

	· Purchase of office or electronic equipment, such as computers TV, VCR, and cameras. A public organization may donate equipment and use fair market value; however, any fair market value must be adjusted to reflect equipment provided by federal funding. (Multiplying the fair market value times the percentage share invested in the equipment may factor this value.)

· All equipment must be reasonable, necessary, and integral to the nutrition education activity. If the equipment is also being used to support other activities, or not being used by 100% FTE staff, the costs must be prorated.

· Equipment purchased with State Match funds may be returned to the State at the request of the Network if the project is terminated or the Contractor no longer participates in the Network.

· Purchase of cooking/food demonstration carts for nutrition education.

· Kitchen appliances only with justification of reasonable and necessary need
	· Electronic or office equipment that exceeds prior approval thresholds (i.e., $5,000) unless such prior approval is received from the Network
· Purchasing food service equipment for food service use
· Medical equipment
· Cell phones 

· Video cameras

· Global positioning systems (GPS) and/or devices

· Walkie talkies and/or handheld two-way radios


	ALLOWABLE
	UNALLOWABLE

	Food Demonstration

	· Cost of food for recipe/taste testing purposes that promotes healthy food (especially fruits and vegetables). Cost of kitchen equipment and dishes necessary for food storage, preparation, and demonstration purposes.

· Equipment costs must be prorated to reflect the SNAP-ED portion only, if other programs or projects use the equipment.

· Cost for food samples associated with a nutrition education lesson.

· Staff time to prepare, serve and clean-up food for demonstration and/or taste testing purposes.

· Food may be donated, but the actual cost may not be leveraged or claimed on any SNAP-ED budget.
	· Ongoing snack or food service. 
· Meal size portions or complete meal service, including “training table meals”. (Portions sizes must be limited to taste test sample sizes, and can not be snacks, partial meals, or complete meal service.)

· Cost of food provided as groceries or supplemental food.

· Distributing or providing meals or snacks to eligible populations, for attendance of nutrition education classes. Also, incentive payments to encourage attendance at nutrition education classes or focus groups.

· Use of staff time to prepare or serve meals or developing food or produce displays (snacks, meals, or food/fruit for decoration or display purposes)


	ALLOWABLE
	UNALLOWABLE

	Nutrition Assistance Promotion and Outreach

	· USDA asks that all nutrition education efforts include a brief SNAP outreach message within the context of nutrition education.


· Activities that provide more than a brief promotion message may be funded through the State’s SNAP Outreach Plan or through regular SNAP administrative funding.

· Within the context of a nutrition education intervention, staff may promote ideas for improving access to healthier foods in low income communities, but may not use SNAP-ED funds to actively increase food security.

· A brief message about the Food Stamp 
Program must be provided on all newly developed or reprinted materials. The following is recommended: “The SNAP provides nutrition assistance to people with low incomes. It can help you buy nutritious foods for a better diet. To find out more, contact the Michigan Nutrition Assistance Helpline at 1-800-481-4989.”
· Within the context of nutrition education

· Interventions, staff may distribute SNAP Outreach materials such as brochures and posters to promote the SNAP.
	· Any activity or set of activities in which the primary objective is to increase participation in the SNAP through individual applicant assistance, community-based outreach message dissemination, or facilitation of systemic changes in SNAP that enhance program accessibility (Outreach).

Examples of unallowable outreach activities include:

· Pre-screening or assisting individuals with completing SNAP proposals and obtaining verification;

· Accompanying individuals to the SNAP office to assist with the application process;

· Conducting outreach workshops for members of community organizations that serve low-income people;

· Convening meetings that focus exclusively or primarily on SNAP Outreach and increasing SNAP participation;

· Reimbursing the mileage for outreach training or meeting attendance;

· Producing and distributing print materials (e.g. brochures, posters)that are primarily SNAP outreach in nature;

· Developing and placing print, radio, television media advertisements to be used as public service announcements to educate potential applicants about the SNAP.
· Designing a SNAP Outreach program, including the development, publication, and distribution of materials to the community;

· Building a SNAP promotion/outreach teams, steering committees, coalitions, etc. and providing SNAP outreach guidance to other State and local organizations;

· Working with local agencies to plan and implement a SNAP Outreach and Program; Accessing strategies, as well as monitoring and/or evaluating agencies’ outreach performance;

· Funding State or local staff to develop, implement, or oversee SNAP Outreach activities;

· Costs for the following are neither reimbursable through SNAP promotion nor SNAP outreach:

· Implementing “Direct Certification” of SNAP households for other programs Outreach and recruitment for non-SNAP (e.g. School breakfast Program, National School Lunch Program or WIC). 

· Implementing environmental or systematic changes and strategies, in which the primary objective is to increase participation in a non-SNAP.

· States may not use SNAP-ED funds for local community food security and needs assessments, except where such an activity is of minimal or no cost and is integral to general SNAP-ED nutrition education program planning.

· SNAP-ED funds may not be used to actively promote and conduct outreach for the SNAP, the National School Lunch Program, the School Breakfast Program, and other FNS programs. Brief messages identifying these as sources of food assistance are allowable.
· States may not use SNAP-Ed funds for local community food security and needs assessments, except where such an activity is of minimal or no cost and is integral to general SNAP-Ed nutrition education program planning.

· SNAP-Ed funds may not be used to actively promote and conduct outreach for the SNAP, the National School Lunch Program, the School Breakfast Program, and other Food and Nutrition Services programs. Brief messages identifying these as sources of food assistance are allowable.


	ALLOWABLE
	UNALLOWABLE

	Gardening

	· Educational supplies, curricula and staff salaries to teach gardening concepts as part of nutrition education efforts that reinforce the beneficial nutrition aspects of gardening
	· The cost for the rental or purchase of garden equipment (fertilizer, tractors), the purchase or rental of land for garden plots, seeds, plants, and other gardening supplies are not allowable costs.

· Costs associated with creating, implementing, and maintaining gardens.


	ALLOWABLE
	UNALLOWABLE

	Media Activities

	· Paid or public service radio and television commercials or advertisements promoting healthy eating directed toward SNAP-ED eligible populations within the community.

· Local media activities must be coordinated with and complementary to MNN campaign.

· Local media activities must provide a justification as to why local media activities are reasonable and necessary, and provide the target audience income data that qualifies the activities for SNAP-ED funding. All paid media costs and activities must target SNAP-ED eligible populations in qualified census tracts.

· Public relations activities including media appearances, interviews, preparations of press releases and press kits, training of spokespersons, announcements publicizing community events, or resources for SNAP-ED eligible persons.

· Development of media materials requires prior approval from MNN staff and the USDA
	· Media activities to promote or present nutritional messages to the general public, which are not targeted to the SNAP-ED eligible population.

· Creating media activities that make derogatory statements about a particular food, beverage, or commodity. 

· Developing media advertisements to promote non-SNAP participation


	ALLOWABLE
	UNALLOWABLE

	Medical Equipment and Health Services

	· Salaries and benefits of personnel to collect dietary intake data based on a 24 hour recall, food frequency questionnaires, or other assessment of nutrition knowledge and behaviors.

· Health promotion activities and interventions aimed at primary prevention of disease (prevent or postpone the onset of chronic disease) and designed to help SNAP-ED eligible populations establish and maintain active lifestyles and healthy eating habits
	· Medical equipment or health services related to health assessment of recipients; obtaining data on nutritional status, chronic disease, or chronic disease risk assessments. This includes obesity prevention and/or weight management programs, which are billable to medical insurance.

· Costs associated with the measurement of height, weight, skin fold thickness, blood pressure, cholesterol, blood-glucose and iron levels.

· Clinical health screenings (i.e., cholesterol testing, body mass index and blood glucose testing, etc).

· Medical Equipment. (e.g., scales, sphygmomanometer, skinfold calipers, glucometer). Secondary prevention interventions and medical nutrition therapy. Secondary prevention interventions include activities that help people who already have a chronic disease cope with and control these conditions and prevent additional disability. Medical nutrition therapy involves the assessment of nutritional status and the assignment of diet, counseling, and/or specialized nutrition therapies to treat an individual’s illness or condition.
· Dental hygiene activities, including instruction on proper brushing and flossing.




	ALLOWABLE
	UNALLOWABLE

	Research Evaluation and Needs Assessment 

	· Consumer and intermediary/market research and pilot testing of SNAP-ED eligible populations
· Network approved consultant services for research and evaluation expertise as linked to SNAP-ED.

· Conducting focus groups as an essential part of developing and testing targeted nutrition messages for the SNAP-ED eligible audience. Expenses (e.g., meals, child care, and transportation) that are considered necessary and reasonable for services provided as a focus group participant.

· Intercept surveys, key informant interviews, record audits, and community surveys of SNAP-ED eligible populations.

· Telephone or mail surveys and the purchase of questions for surveys of SNAP-ED eligible populations
· Formative research for program planning and process, impact, and outcome evaluations of SNAP-ED eligible populations
· Funding for all surveillance/surveying activities must be prorated to reflect only the percentage of respondents at 130% of poverty or less unless the surveillance/survey activity is directed to SNAP-ED eligible populations only.

· Local evaluation projects should focus on evaluating SNAP-ED activities and assessing the effectiveness of SNAP-ED interventions in their scopes of work.

· Costs associated with assessments of consumer needs and access to healthy foods as an integral part of program planning to increase the effectiveness of SNAP-ED interventions and strategies. The costs, however, must be minimal, reasonable and limited to the scope of the services.


	· Payment to subjects for their participation in research/evaluation studies.

· Research that does not target SNAP-ED eligible populations.

· Costs associated with surveillance or surveys of the general population that are not prorated based on the number of likely SNAP-ED eligible respondents (persons with incomes less than or equal to 130% of poverty guidelines/thresholds, with certain exceptions).

· Local community food security and needs assessments except where such an activity is of minimal or no cost and is integral to general SNAP-ED nutrition education program planning.

· Use of “MIhealthtools.org”, “Changing the Scene” and the “School Health Index” with SNAP-ED funds is unallowable based on these resources focusing on policy and environmental change.

· Incentive payments to encourage attendance at focus groups



	ALLOWABLE
	UNALLOWABLE

	Nutrition Education Events and Classes

	· Participation in nutrition education activities/events does not require pro-rating of costs if your organization can demonstrate that at least 50% of the participants meet the 185% FPL targeting requirement. If this cannot be demonstrated, costs associated with the event must be prorated to the percent of the community that is at or below 130% FPL.


· Structured, interactive educational and promotional events in community, cafeteria, and classroom settings. Settings (salaries, space, equipment, materials) for SNAP-ED eligible populations on nutrition related topics (e.g., food budgeting, preparation, safety). If nutrition education is included with other topics, only that portion of class pertaining to nutrition education is an allowable cost. Schools must be public government entities for in-kind charges.

· The pro rata share of costs of classes that are provided to targeted groups in conjunction with another program (e.g., WIC), provided the local agency provides the interagency agreement that exists between the programs, and the method for allocating costs between the programs.

· All activities that address the topic of breastfeeding must be planned and implemented in collaboration with WIC through an MOU. Breastfeeding activities must supplement existing WIC activities.

· Promotion or marketing of the nutrition benefits of a Salad Bar Program.

· Where operating in conjunction with existing programs, activities should enhance and/or supplement, not supplant them. For example, the cost for a home economics teacher to conduct an extracurricular cooking club for low-income teenagers could be allowable, while using SNAP-ED funds to replace costs of routine nutrition school classes would constitute inappropriate supplanting of ongoing school curricula.


	.

· Classes that are designed to provide case management or "life skills" training (e.g., parenting, child development, crisis management, rental information). Only that portion of the class related to nutrition education is allowable.


· Medical nutrition therapy and secondary prevention interventions.

· Breastfeeding education, promotion, and support that duplicates or otherwise is provided for under other funding sources such as WIC.

· Physical activity/exercise classes, equipment, or facilities.
· Weight loss classes, individualized meal plans, obesity treatment programs, etc.

· Nutrition education costs that are charged to another Federal program (e.g., Team Nutrition, WIC, EFNEP, Head Start, etc.)

· Incentive payments for class attendance.

· Personal costs for recipients to attend nutrition education activities such as childcare and transportation services.

· Personnel costs for staff to monitor students’ food selections or other such activities within the realm of school food service. (Such as food service workers only encouraging fruit and vegetable intake in cafeteria as opposed to a more curriculum based cafeteria intervention).

· Education for incarcerated or institutionalized persons not eligible for the SNAP (i.e., persons in jails, prisons, nursing homes, mental institutions, etc.)

· Most able-bodied students ages 18 through 49 who are enrolled in college or other institutions of higher education at least half time are not eligible for the SNAP and therefore not eligible (130% of FPL) to receive SNAP-ED. However, students may be able to get nutrition assistance benefits if otherwise income eligible and they can meet one of the criteria listed below:
· Get public assistance benefits under Title IV-A Program; or Take part in a State or federally financed work study program; or
· Work at least 20 hours a week; or
· Are taking care of a dependent household member under the age of 6; or are taking care of a dependent household members over age 5 but under age 12 and do not have adequate child care to enable them to attend school and work a minimum of 20 hours, or to take part in a State or Federally financed work study program; or
· Are assigned to or placed in a college or certain other schools through:
· A program under the Workforce Investment Act of 1998; or
· A program under Section 236 of the Trade Act of 1974; or
· An employment and training program under the Nutrition assistance Act, or
· An employment and training program operated by State or local government;
· Also, a single parent enrolled full time in college and taking care of a dependent household member under the age of 12 can get nutrition assistance if otherwise eligible.


	ALLOWABLE
	UNALLOWABLE

	Nutrition Education Reinforcement Items (NERI)

	· Nutrition education reinforcement items are allowable costs only if they are deemed reasonable and necessary, contain a nutrition message, and are of nominal value ($4 or less per item)

· Examples of allowable reinforcement items are those that convey nutrition messages and provide cues to action: this includes refrigerator magnets, note pads, cooking items, (e.g., measuring cups, cutting mats, etc.) or other items of nominal value which reinforce an important nutrition behavior.

· NERI designed for physical activity promotion must be provided in conjunction with relevant nutrition and physical activity messages (e.g., Frisbee, jump rope, and visor).
	· Purchase of nutrition education reinforcement items that do not contain nutrition messages.

· Distribution of nutrition education reinforcement items with an individual cost of over $4.

· Celebratory items and items designed primarily as staff morale boosters.

· Any program incentive item intended for persons who are not SNAP-ED eligible populations.



	ALLOWABLE
	UNALLOWABLE

	Physical Activity Promotion 

	· Physical activity (PA) promotion only as a component of broader nutrition activities such as providing SNAP-ED eligible populations and similar low-income persons with information and encouragement to exercise is allowable. This may include 1) promotion of PA messages/PA recommendations contained in the USDA 2005 Dietary Guidelines for Americans, 2) PA demonstrations (instructional in nature, on a one-time basis for clients or staff), 3) provision of advice and 4) community resource information (such as a free local fitness event) in order to  encourage program participants to engage in regular PA. 

· SNAP-ED staff may use SNAP-ED funds to promote PA in the context of nutrition education, but may not use SNAP-ED funds to develop stand-alone PA materials or projects.

· Purchase/development of educational materials promoting PA and integrating PA into nutrition education for SNAP-ED eligible populations. All newly developed materials must have Network approval before final production. USDA prefers the utilization of existing materials when possible.

· Walk to School events that are part of a larger nutrition education campaign.

· PA education and promotion as part of nutrition education sessions in the SNAP
· Information on local sites where SNAP-ED eligible populations and other low-income persons can access a diverse range of low or no-cost activities appropriate for different ages and physical abilities.

· Physical activity bulletin boards or displays around the nutrition assistance offices, clinics or community.

· Referral to library or web site resources on physical activity.

· Development and provision of information and resource lists to target audience.

· A certified physical fitness professional should be consulted throughout the development phases of materials that contain PA content. The cost of such consultation is allowable if it is reasonable and necessary.

· Purchase of educational materials that promote PA for SNAP-ED eligible populations. Examples of educational materials include brochures, newsletters, posters, public service announcements, and audiotapes, videotapes, and DVDs. These materials may be purchased or obtained free from reliable sources such as government organizations, PA associations, or other authorities on the subject.
	· Ongoing exercise or PA classes,(e.g., yoga classes, walking clubs, sports teams, running classes, gym classes)

· The implementation of PA environmental interventions, (i.e., PA community assessments, walkability workshops, development of community plans to improve walkability, and the implementation of any environmental improvements to increase neighborhood walkability).

· Costs incurred for health club or gym memberships, dues, equipment, (e.g., bicycles, treadmills, stair steps, weights, etc.); facilities (rental or modifications); or exercise leaders for ongoing exercise classes.

· Personnel costs for conducting or maintaining exercise or PA classes. (Exception: one-time PA demonstration).

· PA supplies for class participants are not allowable except for instructor demonstrations.

· PA promotional materials developed without the Network’s prior approval.
· The purchase of water for physical activity promotion is unallowable.


	ALLOWABLE
	UNALLOWABLE

	Systems, Policy And Environmental Education (Consumer Empowerment)

	· SNAP-ED funds may be used to promote, but not implement, systems, environmental, or policy change, if and only if such promotion is directly linked to, supportive of, and proportionate to direct nutrition education efforts for SNAP-ED clients. SNAP-ED staff may encourage Nutrition assistance eligible clients to pursue positive nutrition systems, environment, and policy changes, and provide them with a list of strategies to assist with this effort. (community empowerment).

· Systems, policy and environmental change may be included in projects if the activities are supportive and proportionate to direct nutrition education activities.
	· Any activity or material to lobby or influence Federal, State, or local officials to pass or sign legislation or to influence the outcomes of an election, referendum, or initiative.

· Costs associated with supporting and maintaining environmental or system changes in the community, such as staffing, infrastructure, equipment, space, land, construction or supplies. 

· Costs for staff to participate in the development or implementation of school wellness policies. This is the case even if the State’s Child Nutrition Program has taken the lead and this is a component of a State’s Nutrition Action Plan. SNAP-ED funds may not be used for implementation of initiatives and other resources which have the primary purpose of improving nutrition systems, environments, or policies. Examples of materials that promote systems and environmental changes that are inappropriate for SNAP-ED include Changing the Scene, the Healthier US School Challenge, and the School Health Index.

· Programs of local school wellness are intended to empower local communities to band together to promote and reinforce healthy eating and lifestyle behaviors.
· SNAP-ED helps contribute to community health and wellness goals by providing nutrition education within eligible schools and eligible venues. These nutrition education activities help generally low income students and their families make wise and economical food purchase selections in accordance with dietary guidelines and MyPyramid. SNAP-ED is intended for that segment of the community who are eligible for the SNAP. While SNAP-ED may pay for education directed to SNAP and eligible populations, it is not within its scope to pay for local initiatives that are directed to the entire community. Such initiatives are the financial responsibility of the community.


	ALLOWABLE
	UNALLOWABLE

	Profits/Revenues/Fund Raising/Grant Writing

	· Sale of publications/nutrition education materials produced with SNAP-ED funds. Publications/materials must be sold at cost (cost includes concept development, production, and distribution).

· Any sales received by Contractor must be accounted for in a separate, identifiable account, and used to meet agreed upon allowable programmatic needs of the Contractor, or the sale proceeds must be returned to the MNN.
	· Sale of publication/materials produced with USDA dollars to make a profit without prior approval from the Network and USDA.

· Costs of organized fund raising/grant writing, including financial campaigns, solicitation of gifts and bequests, and similar expenses incurred to raise capital or obtain contributions, regardless of the purpose for which the funds will be used.


	ALLOWABLE
	UNALLOWABLE

	Space Allocation

	· Space allocated for nutrition education programs in which the plan for the space/cost allocation is documented and actual out of-pocket costs are incurred and tracked.

· Space donated by local school districts, but only the cost of space based on depreciation or use allowance.
	· State Match charges for space that is donated by a private third party or public entity, or costs that are fully funded by another program (e.g., USDA, WIC and EFNEP programs). For publicly owned space, amounts claimed under “rent” must represent actual costs of ownership and/or maintenance for the property, NOT the “fair market value” if the space was rented on the open market. For example, if a county or school district donated space to a program to use in the conduct of eligible nutrition education, and the county or school district was not incurring any ownership or maintenance costs for that space, no “fair market value” may be assigned to that space for the purposes of determining State Match contributions.

· Commercial rental rates cannot be used for government owned space.


	ALLOWABLE
	UNALLOWABLE

	Staff Training and Other Costs

	· Training (including travel expenses) for staff partners providing nutrition education to SNAP-ED eligible populations. Attendance must be justified in terms of the benefits to implementing the scope of work. Prior written authorization is required from the Network staff for any new training/travel not already listed on the approved budget.

· Travel costs associated with Network business or to a Network sponsored training or event will be 100% reimbursed even if the person is not 100% FTE. However, travel costs must be prorated based on FTE if the conference is not Network sponsored, but qualifies as a nutrition education conference or training.

· Participation in regional or state coalitions such as Network Regional Collaboratives, 5 a Day, etc. on SNAP-ED business.

· Nutrition education training materials.

· Staff time spent planning, delivering and evaluating nutrition education to SNAP-ED eligible populations. Time must be charged at a rate commensurate with duties being performed.

· SNAP-ED-related training for program delivery staff (e.g., Power Play!, Harvest of the Month, Community Health Leaders, Latino 5 a Day).

· SNAP-ED support or partial sponsorship of meetings, conferences and summits must be pro-rated based on both the proportion of the target audience that represents SNAP-ED eligible populations and the proportion of the agenda related to nutrition for low-income audiences.

· SNAP-ED funds may be used to provide general briefings and trainings to community health professionals, if the State can demonstrate that such professionals serve a majority of SNAP-ED eligible populations.

· Funds spent on training, workshops, meetings, and summits should target SNAP-ED eligible populations or intermediaries working with SNAP-ED eligible populations. The primary focus must be nutrition education/healthy eating behaviors. A secondary focus (e.g., food shopping practices, safe handling, and promoting healthy communities) can be included.

· Cost of institutional memberships in business, technical, and professional organizations. These costs must be consistent with the effort to promote the provision of quality nutrition services to SNAP-ED eligible populations.
	· Travel outside the Michigan without prior written authorization from the MNN staff. Attendance must be justified and travel request approved.

· University level courses on technical or clinical subjects that are not relevant to the practical delivery of nutrition education to the target audience.

· A physician’s time spent distributing nutrition flyers at health fairs when charges are based on a rate commensurate with his/her credentials as opposed to the duties he/she is performing.

· Costs of training materials that have not been reviewed/approved for use in SNAP-ED.

· Money, vouchers or passes provided to SNAP-ED recipients in conjunction with SNAP-ED activities.

· Childcare or transportation services provided for SNAP-ED recipients in conjunction with SNAP-ED activities.

· Training or professional development costs of food service workers or others not directly associated with delivery of SNAP-ED (e.g. Serve Safe Training).

· Costs to support staff time or other expenditures related to participating in national-level work or committees, except where the activity is an integral part of FNS’ focus on general SNAP-ED program planning. However, in general, costs associated with national-level committee work are not reasonable and necessary for the delivery of SNAP-ED in States. USDA, FNS staff represents SNAP-ED interests on national committees.

· Costs to support travel and other costs associated with the Network’s participation in national committee meetings. This condition applies to national committee meetings for which USDA representation and participation are established at the federal level).

· Individual memberships in business, technical and professional organizations, e.g. ADA, Society for Nutrition Education, Costco, Sam’s Club


	ALLOWABLE
	UNALLOWABLE

	Income Qualifications

	· Targeting, prospectively by site: Each intervention site must have specific income qualifying targeting data submitted for state and federal match.
· Flea Market, farmers’ markets, festivals, health fairs and other community events should be located in qualifying census tracts whenever possible. If not, survey data from the event can be used to qualify the site and prove targeting.

· Participation in nutrition education activities/ events does not require pro-rating of costs if your organization can demonstrate that at least 50% of the participants meet the 185% FPL targeting requirements.
	


	ALLOWABLE
	UNALLOWABLE

	Retail Restaurants and Worksites

	· SNAP-ED services in partnership with restaurants may only use SNAP-ED funds to do so in restaurants that are both authorized to accept nutrition assistance and located in geographic areas meeting the SNAP-ED targeting criteria (e.g., at least 50% of their clients have gross incomes at or below 185% Federal Poverty Level).

· Restaurant sites may participate in SNAP-ED by serving as intervention sites, if these sites can demonstrate that at least 50% of their clients have gross incomes at or below 185% Federal Poverty Level. If such sites redeem nutrition assistance, this would be further proof of the efficacy of these locations as venues for SNAP-ED.

· Worksite interventions (nutrition education) where you can verify that at least 50% of the employees are at or below 185% of Federal Poverty Level. This can be done by the census tract data of the site itself, proprietary data from employer if available, or means testing.

· Retail interventions can only be provided in qualifying census tracts. Retail interventions include comprehensive merchandising and promotional activities in supermarkets, small chain stores and independent (neighborhood) markets statewide in an effort to increase the purchase of fruits and vegetables among SNAP-ED eligible people. The merchandising components of the program include customized point-of-purchase materials, in store recipe booklets and recipe cards. Food demonstrations, store tours, and retail-sponsored community events are conducted to support the merchandising efforts as well.
	· A restaurant partnership with restaurants that do not accept nutrition assistance and do not meet the targeting criteria of 50% or more of the audience iat or below 185% Federal Poverty Level.
· Retail site interventions not targeted to SNAP-ED eligible populations.

· Worksites interventions not targeted to SNAP-ED eligible populations.

· Hosting retail interventions in sites that do not meet the qualifying census criteria (please see pages 49 – 52) 


	ALLOWABLE
	UNALLOWABLE

	Volunteers

	· Unpaid volunteers through non-federal public agencies.  (See section on using volunteers in SNAP-ED)


Examples:

· Volunteer contributes time to produce weekly nutrition newsletter to distribute to nutrition assistance eligible residents

· Retired dietitian volunteers to teach nutrition education classes to nutrition assistance eligible residents

· College student volunteers to do food tasting demos for eligible residents (hours are not part of a class requirement.)

· Staff that is employed by a non-profit or federal public agency may contribute volunteer time so long as it is above and beyond their paid time spent performing SNAP-ED-related duties.
	· Volunteers of non-public agencies (non-profits, faith based organizations, food banks, etc.)

· Volunteer time used for a dual purpose. For example – a student contributes time to support SNAP-ED in order to meet a requirement for a student project, or, a Master Gardener contributes time to support SNAP-ED and counts it toward their Master Gardener commitment.

· Special note: Americorps volunteers, Retired Senior Volunteer Program volunteers, Senior Companion Program volunteers receive federal funding and cannot be used as match for SNAP-ED.


A completed Assurances Form, Budget Forms and appropriate 3rd Party Contribution Letters, must accompany your application.


Please use as few words as possible to answer each question. Use at least a 10 point font, preferably 12 point.  Choose an easy to read font like “Arial” or “Times New Roman.”
Collaborative Partner Funding Application Information
Identify the contact people for each applicable role in your organization.

Source and Amount of State Match/Local Share
None of the funds being used for your State Match/Local Share can come from a federal source. It is important that you track the source of funds back to its primary source – often State of Michigan funds that are distributed through a State agency come from a federal source. See page 11 of this document for examples of State Match/Local Share sources.
The State Match/Local Share area in the application is a place for you to use to identify the source(s) of your State Match/Local Share. The information in this section of the application will help ensure that this funding is eligible. If you are using unrestricted donations as a source of State Match/Local Share you should lump them into one listing. You do not need to provide a detailed list of donors.
Also, keep in mind that you must carry out nutrition education and physical activity promotion for nutrition assistance eligible residents with the funds you plan to use for State Match/Local Share. If your source of funds sounds like it might not be eligible – e.g., Stop Smoking Fund – please make a note on your application indicating what the funds from that source are for.
To help ensure the source of funds is allowable, we ask that you also identify where the funds that are being contributed for your use in this project come from; for example, we need to know that Michigan Department of Education funds for your project came from tax revenues and not from a federal grant. Do your best to identify the source of the funds. 
The Total on this table should match the State Match/Local Share Total on the budget worksheet.
2008-2009 Approved Amounts Compared to Actual Amounts
If you received SNAP-Ed funding in the 2008-2009 funding year please specify the amount of each – State Match and Federal Invoice Funding – that was approved in your contract and then indicate the actual amount of State Match you provided and the actual amount you invoiced.

Counties Served
Identify the county where you will provide services and how many SNAP eligible populations you intend to reach.

Project Objective

A project should have only one or two objectives. A well-written and clearly defined objective is:

· Specific. It identifies a specific event or action that will take place.

· Measurable. It quantifies the amount of change to be achieved.

· Appropriate. It is logical and relates to the State's SNAP-ED goals.

· Realistic. It is practical given available resources and the proposed SNAP-ED activities.

· Time specific. It specifies a time by which the objective will be achieved. These objectives should be completed within the FY of the plan.
Example of a project-level objective:

· After six 1-hour classes, SNAP-ED participants will increase their average daily consumption of dark green vegetables by ½ cup per day.
Audience/Focus on SNAP Eligible populations
This area records information on how you have determined the eligibility of your target audience and estimates of the size (reach) of the audience.

Delivery Site: 

List each specific location where you plan to connect with the public – e.g., Nutrition assistance Office, 10th Street Farm Market, Best Public Housing, etc.

If you plan to work with schools please list each building separately.

Audience Category:

Using the charts on pages 6-8 of this document identify if your Delivery Site qualifies as a Category 1, Category 2, or Category 3 site. 

If you cannot be sure that your target audience will fit in Category 1, 2, or 3 it will require that you pro-rate funding. Please put a “P” in this column.

How Category was Determined?

This answer would typically be one of these three:

1. “USDA approved” – if it is one of the proxy locations identified in the charts on pages 6 – 8 of this document.
2. “School list” – if it is on the list of schools with 50% or greater free and reduced price lunch. That list can be found at http://www.michigan.gov/documents/oct01_14648_7.pdf  Refer to the Free/Reduced % of Enrollment column.
3. “Census tract” – if the location is in a census tract with 50% or more people with incomes at 185% of poverty or less.  Refer to pages 49 – 52 of this document for information on qualified census tracts.
Specific Segment of Target

Identify the segment of the population the project is targeted at. Include if your project is aimed at: 
· older adults

· mothers

· pregnant or lactating women

· youth 11 – 17

· children 6 – 11

· children 0 - 5
Also specify if you are targeting any sub-category of the population – e.g., African American mothers, Native American children 1 – 5, etc.

SNAP Estimated Reach

How many nutrition assistance eligible people do you estimate you will reach during the grant period?

Total Estimated Reach

How many total people do you estimate you will reach during the grant period? 

Project Description

Describe your project in plain language.

· How will you accomplish your objective(s)?

· What strategy will be used?  (See examples of strategies on pages 38-40 of this document)

· What will the frequency of contacts be with each nutrition assistance recipient?  (The class will have four sessions. There will be eight newsletters.)

· What is your key educational message?
Summary of Research 
Identify which of the four typical health behavior change approaches is being used in your project or identify another research base for what you are doing if one of the once provided does not apply.

Then describe how the theory you identified applies to your project.
Modification of Project Methods/Strategies (complete only if necessary) 
If you changed a curriculum or strategy in a way that goes against common practice based on your research findings use this section to explain why. What information or experience has led you to believe that your target audience needs a different approach?

Use of Existing Educational Materials

Give a complete description of the existing educational materials you will use in your program. 

Whenever possible, it is preferable to use and/or adapt existing materials rather then develop new materials, especially FNS materials developed primarily for the SNAP such as:

· Loving Your Family Feeding Their Future, Nutrition Education Through the SNAP - educational and promotional materials and techniques to help SNAP-ED educators work with low-income women with children including Spanish speakers and those with limited reading skills.
· Eat Smart, Live Strong – a behavior-focused nutrition and physical activity intervention for able-bodied, low-income adults, 60-74 years old.

Other FNS materials to consider include:

· Eat. Smart. Play Hard.™

· MyPyramid

· MyPyramid for Kids

· Team Nutrition

· Loving Support
Development of New Educational Materials

Before any new materials are produced or purchased you must provide justification and get approval from the MDCH and the MNN.

Production of new materials may be approved if no other materials are available that can be purchased or adapted. There are many sources of materials:

· Nutrition Assistance Nutrition Connection (with Resource Library)
· www.nal.usda.gov/foodstamp 
· Eat Smart. Play Hard.™

www.fns.usda.gov/eatsmartplayhard/ 
· WIC Works Resource System

www.nal.usda.gov/wicworks/ 
· Team Nutrition

www.fns.usda.gov/tn 
· MyPyramid.gov

www.mypyramid.gov 
· Dietary Guidelines for Americans

www.cnpp.usda.gov 
· Food and Nutrition Service-FNS Nutrition Link

www.fns.usda.gov/nutritionlink 
Key Performance Measures/Indicators

Check the box next to the behavior changes you will be measuring. If there are other indicators you will measure please list as well.
Partnerships

Will you be working together with one or more other projects to deliver your service?  There are fifteen USDA nutrition assistance programs and the MNN is especially interested in partnerships involving any of those programs. You can see the list of programs at http://www.fns.usda.gov/fns/default.htm.
Evaluation Plans

Review the information required for the USDA Education and Administration Reporting System (EARS). Check the box indicating that you have made plans for collecting it EARS data. Your agency will be required to report the EARS data at the middle and end of the program year.
Please note that work is being done on a tool for collection of uniform information on SNAP-Ed participant behavior change. You will be notified when those tools are ready to implement.
Collaborative Partner Funding Project Summary

The summary should capture the key points of your application on one page. 

Be as brief as possible. You may move headings to adjust available space but the summary must be complete on one side of one page.

A 3rd Party Contributor Letter must to be completed for each organization that is providing support for your project.

The following assurances must be complied with in order to apply to the LAG project and the MNN Collaborative Partner Funding Program.  
1. The State Nutrition assistance Agency is accountable for the content of the State Nutrition Education Plan and provides oversight of any sub-grantees. The State Nutrition assistance Agency is fiscally responsible for nutrition education activities funded with SNAP-Ed funds and is liable for repayment of unallowable costs.


2. Nutrition education activities funded through this program are conducted exclusively for the benefit of Nutrition assistance Recipients or those eligible for Nutrition assistance.


3. Efforts have been made to target SNAP-ED to SNAP participants and eligible populations.


4. Your application must clearly indicate when any of your project delivery sites fall into Audience Category 3 as identified in the USDA SNAP-Ed Guidance. Waivers will be requested by MNN for each program delivery site specified in your application. Category 3 audiences should only be targeted when it was not reasonable or practical to reach only Category 1 and 2 audiences. When waivers are requested it is because the non-eligible population cannot (practically or possibly) be separated out from eligible recipients. Even when waivers are requested at least 50% of the target population must have a gross income at or below 185 percent of the Federal poverty level.


5. Activities that target Expanded Food and Nutrition Program (EFNEP) clients are designed to expand the current EFNEP coverage or to provide additional nutrition education to EFNEP clients who are nutrition assistance recipients.


6. Funds or costs used as match for this proposal have not been used as match or reimbursement under any other federal program.


7. Proposed activities do not supplant existing nutrition education programs, and where operating in conjunction with existing nutrition education programs, enhance and supplement them.


8. Existing materials, either available through the USDA Nutrition assistance Nutrition Education Program directly or through the USDA Nutrition Connection  web site, have been used whenever possible. When it is absolutely necessary to develop new materials messages are consistent with the Dietary Guidelines for Americans and stress the importance of variety, balance and moderation, and they do not disparage any specific food, beverage or commodity.


9. Materials developed with SNAP funds include the appropriate non-discrimination statement, credit provided to the SNAP as a funding source, and a brief message about how the SNAP can provide a healthy diet and how to apply for benefits.


10. Project agrees to acknowledge the State of Michigan, USDA’s SNAP, and MNN support on all educational material, pamphlets, brochures, publications and media written or published with MNN Collaborative Partner Funding support.  All materials printed with Collaborative Partner Funding support should include the following statements:

· This material was partially funded by the State of Michigan with federal funds from the USDA SNAP by way of the MNN.


11. Materials developed or re-printed with SNAP funds include the appropriate non-discrimination statement, credit provided to the SNAP as a funding source, and a brief message about how the SNAP can provide a healthy diet and how to apply for benefits. This statement is required:
· The SNAP provides nutrition assistance to people with low income. It can help you buy nutritious foods for a better diet. To find out more contact the Michigan Food Assistance Program Hotline at - (800) 481-4989.

· In accordance with Federal law and U.S. Department of Agriculture's policy, this institution is prohibited from discriminating on the basis of race, color, national origin, sex, age, religion, political beliefs or disability.
To file a complaint of discrimination, write USDA, Director, Office of Civil Rights, 1400 Independence Avenue, S.W., Washington, D.C. 20250-9410 or call (800)795-3272 (voice) or (202)720-6382 (TTY). USDA is an equal opportunity provider and employer.”
If the material is too small to permit the full non-discrimination statement to be included, the material must, at a minimum, include the following statement in print size no smaller than the text, “This institution is an equal opportunity provider and employer.”
12. Program activities proposed are reasonable and necessary to accomplish Nutrition assistance Nutrition Education goals and objectives.


13. Program activities are conducted in compliance with all applicable Federal laws, rules, regulations including Civil Rights and OMB circulars governing cost issues. MDHS is responsible for civil rights compliance of its sub-grantees, contractors, and sub recipients. The State agency (the cognizant agency) is responsible for ensuring the compliance of all funded providers. This responsibility includes periodic compliance review.


14. Documentation of costs, payments, and donations for approved Nutrition assistance Nutrition Education activities will be provided to MNN as specified by the reporting requirements.


Possible strategies for use with nutrition education include:
Series Classes: Series nutrition classes feature an orderly progression of topics as a series of modules. Most series are held once a week. The dominant lesson for the day is self-contained, but references the previous lesson. Populations may include senior citizens, families, or single parents. The lessons taught will reflect the audience. Handouts and/or flyers are at a low literacy reading level. 

Each session of the series addresses a specific topic. A lesson is presented, followed by discussions and questions. A cooking demo or taste testing featuring a recipe tailored to the lesson, with interaction from the class members, may close out the session. Classes are usually 30 to 60 minutes. Some include “homework” assignments such as trying recipes or keeping a journal. 

Single Classes: This type of class is useful in a number of instances: 

1. It can be used as a mechanism to interest people in additional instruction. 

2. Sometimes organizations that target the same populations may have need of a one-time lesson in nutrition to augment other programming. In this case the lesson both instructs and reinforces. 

3. Transient populations, such as a summer camp, require single classes. 

A common attribute is that the class is relatively short and specific as to subject matter. Each topic is briefly discussed by following key points to keep the audience’s attention. Handouts are easy to understand and brief. The lesson may end with a cooking demo featuring two or three recipes of interest. 

School Classes: Nutrition education will be taught in grades K-12 by either SNAP-ED educators or cost share staff trained in working with children (e.g., school teachers, nurses). Teachers and nurses will receive training on how to integrate nutrition education into the school day. At the trainings, a nutrition professional works with the teachers to show them how nutrition can be taught in the classroom. Approved resource materials are provided to teachers to take back to their classroom. Lessons will focus on approved objectives, teaching students about MyPyramid; healthy lunch, breakfast and snacks; the importance of physical activity; meeting dietary guidelines for fruit and vegetable consumption; or about making healthy beverage selections. Lessons will be conducted in schools or nearby community buildings. 

Cooking/Food Preparation Demonstrations: Cooking/food preparation demonstrations are conducted for adult/teen program participants. Demonstrations consist of showing, and involving, program participants in the creation of a recipe or use of a food item related to a nutrition education message. Demonstrations always include a nutrition education message. Demonstrations allow participants to see how to use a specific item, (e.g. cut up a whole chicken) or step-by-step instruction on how to make a new or healthier recipe. It also allows them to sample the food item. Demonstrations provide just a small taste, approximately ¼ to ½ serving, not an entire serving or meal. Recipes used in demonstrations comply with the following criteria: 

· Use low-cost, readily available ingredients. 

· Have limited number of ingredients. 

· Use basic equipment and appliances. 

· Are easy to read and follow. 

· Are successfully tested prior to the demonstration. 

· Reflect the lesson being taught, e.g. a vegetable lesson should feature a vegetable recipe. 

· Are nutritious and tasty. 

· Are flexible so that the same basic recipe can be used with different spices or with fresh, frozen, or canned foods. 

· Include nutrition information and serving numbers and sizes. 

· Include food safety information such as cooking and storing temperatures. 

Demonstrations are also often incorporated into on-going series classes and one-time classes. The demonstrations may be used to recruit program participants into classes and/or to convey nutrition education messages. The demonstrations always correspond with a nutrition education message. They reinforce the nutrition education message and increase the likelihood that a program participant will use a recipe or try a new food item in their own home. Some program participants need to learn basic cooking skills, such as selecting ripe foods, cutting up meats, or proper food handling techniques. Demonstrations allow participants to observe basic cooking skills in practice, and more importantly, participants often perform basic cooking skills under the supervision of a nutrition educator. Food preparation for public consumption my require certification or licensure from the health department.
Food Tastings: Food tastings are conducted for program participants and potential participants. They are intended to provide just a small taste, approximately ¼ to ½ serving, not an entire serving or meal of a food item or recipe. Food tastings encourage program participants to try a new food or recipe. They also allow program participants to try a new food or recipe before spending their limited food dollars on an item(s) that they may not like. The samples are prepared by nutrition educators prior to the tasting. Nutrition education materials, such as handout on specific food items and recipes, are distributed at the food tastings. Recipes for food tastings comply with the same criteria as listed for food demonstrations. Food tastings are held in programming sites conducting one-time and series classes. They are also conducted in food pantries, nutrition assistance offices, low-income housing developments or other recruitment sites for nutrition education classes. They are conducted when space or time doesn’t allow a full cooking/food demonstration to be conducted. They are also used as a recruitment tool for nutrition education classes. Food preparation for public consumption my require certification or licensure from the health department.
School Food Tasting/Demos. Students in grades K-12 will be provided with nutrition education, including the tasting of healthy foods. A food tasting typically includes a conversation and/or information about the feature food(s) including how that food can be part of a healthy diet, and culminates with participants tasting the item. A taste is typically a small portion of a normal serving of the item. Food tastings are conducted in schools or nearby community buildings. 

School Lunch Room Activities: Lunch room activities include food tastings, bulletin board displays, posters, and interactive learning stations. These activities are coordinated with cafeteria managers, but no cost share is claimed for food service staff. 

After-school Activities: Nutrition education in traditional after school programs is included as a component of regular programming, and usually consists of hands-on food activities several times a week throughout the school year. In the nontraditional model, after-school programs focus exclusively on nutrition education. For example in the School District of Philadelphia, the program is a seven-week interactive series that includes weekly hands-on learning activities such as food tasting and nutrition centered games and activities. 

School Assembly Programs: Nutrition assembly programs creatively present concepts of MyPyramid and healthy food choices through a lively and entertaining play presented once a year. Children receive a coloring book/workbook to reinforce the nutrition concepts presented. Follow-up teacher activities and parent newsletters are also provided. 

Individual Counseling: Counseling on general nutrition topics related to the objectives is provided to participants of city health centers, mental health residential programs and senior centers. Individual sessions are conducted for participants who benefit more from individual attention as opposed to group nutrition sessions. Reasons individual attention may be more effective include discomfort in a group setting, limited English proficiency, low literacy skills, privacy concerns, or disability precluding participation in a class. 

Youth Peer Educators. Youth are trained to lead workshops that promote healthy dietary habits through school day, after-school, and summer programs. Youth develop presentations to effectively communicate messages and skills that promote the objectives. After developing and practicing presentations, youth (under supervision) lead nutrition education workshops for their peers, and in some cases, students from different age groups.

Newsletters: Newsletters are generally distributed monthly in food boxes or bags in food pantries, placed in display racks in health centers, and/or delivered to sites where staff providing cost share distribute the newsletter and discuss and reinforce newsletter messages.


Administrative Costs refers to the financial costs characterized by the following types of activities:

· Dollar value of salaries and benefits associated with staff time dedicated towards the administration of the SNAP-ED program.

· Cost of training for performing administrative functions like record keeping and accounting, etc.

· Cost of reporting SNAP-ED activities

· Operating Costs

· Indirect Costs for those administrative staff not covered above.

· Other overhead charges associated with administrative expenses (i.e. Space, Human

· Resource services, etc).

Allowable Expenditures for State Match and Federal Award:  To be considered allowable, expenditures (those being counted as State Match or requesting reimbursement through MNN with federal funds i.e. Federal Award) must be determined “necessary and reasonable for the accomplishment of project objectives”  (refer to pages 15-30 in this document for a detailed listing of allowable and unallowable expenditures).

Behavior indicates action rather than knowledge or attitudes. 
Behaviorally Focused Nutrition Messages are those that are (a) related to healthy food choices, for example, eating lower fat foods, adding one fruit each day, and switching to whole grain breads; (b) related to other nutritional issues, for example encouraging breast feeding practices, or physical activity (c) related to the environmental impact of dietary practices, including safe food handling, promoting community walking groups (d) related to food shopping practices that increase purchasing power and availability of food including using store coupons, joining store clubs for added discounts, and purchasing in bulk, and (e) food security such as applying for nutrition assistance programs (i.e. WIC, SNAP, Child Nutrition Programs, Food Distribution Programs, etc).

Capital Equipment is non-expendable property having a value of $5000 or more per item at the time of acquisition. Capital equipment must be inventoried and accounted for every two years by a physical inventory process. Capital equipment must be disposed of in accordance with Federal property management requirements.

Census Tracts are small, relatively permanent geographic entities within counties (or the statistical equivalent of counties) delineated by a committee of local data users. Generally census tracts have between 2,500 and 8,000 residents and boundaries that follow visible features. When first established, census tracts are to be ass homogenous as possible with respect to population characteristics, economic status and living conditions.
Direct Contact is a face-to-face contact with a person or a household to deliver nutrition education, an educational class, workshop, group discussion, one-on-one intervention, etc.

EARS, the Education and Administrative Reporting System (EARS), is an annual data and information collection process completed by SNAP State Agencies. It collects uniform data and information on nutrition education activities funded by the SNAP during the prior fiscal year.

Federal Award:  The Federal Award is also known as the Collaborative Partner Funding.  It is dollar amount that the recipient agency may request federal reimbursement for through MNN.  The amount of the Federal Award depends on the amount of the agency’s State Match.  An agency can leverage 75-cents in federal SNAP-ED funds for each dollar of State Match budgeted for SNAP-ED activities.
Food Bank means a public or charitable institution that maintains an established operation involving the provision of food or edible commodities, or the products of food or edible commodities, to food pantries, soup kitchens, hunger relief centers, or other food or feeding centers that, as an integral part of their normal activities, provide meals or food to feed needy persons on a regular basis. 

Food Pantry means a public or private non-profit organization that distributes food to low-income and unemployed households, including food from sources other than the Department of Agriculture to relieve situations of emergency and distress.
Formative Research:  Formative research focuses on data collected from pilot situations and recipients while developing an intervention to obtain feedback about the feasibility or proposed activities and their fit with the intended settings and recipients. 
Indirect Contact is the delivery of nutrition education to a household or a person through an indirect and generalized strategy, such as public service announcements, billboards, newsletters, and social marketing.

Lobbying is any activity or material to influence Federal, State, or local officials to pass, or sign legislation or to influence the outcomes of an election, referendum, or initiative.

Low-income Persons are people participating in or applying for the SNAP, as well as people with low financial resources defined as gross household incomes at or below 185 percent of the federal poverty level (FPL). National School Lunch Program data on number of children eligible for free and reduced price meals, which represents children in families with incomes at or below 185 percent of the (FPL), or Census data identifying areas where low income persons reside, are available data sources that can be used to identify low income populations. Participation in WIC may also be used as a proxy for low income since WIC participants have gross family incomes below 185 percent of the FPL.

Medical Nutrition Therapy Services means the assessment of the nutritional status of patients with a condition, illness, or injury (such as diabetes, hypertension, gout, etc.) that puts them at risk.  This includes review and analysis of medical and diet history, laboratory values, and anthropometric measurements.  Based on the assessment, nutrition modalities most appropriate to manage the condition or treat the illness or injury are chosen and include the following:

· Diet modification and counseling leading to the development of a personal diet plan to achieve nutritional goals and desired health outcomes.

· Specialized nutrition therapies including supplementation with medical foods for those unable to obtain adequate nutrients through food intake only; parenteral nutrition delivered via tube feeding into the gastrointestinal tract for those unable to ingest or digest food; and parenteral nutrition delivered via intravenous infusion for those unable to absorb nutrients.  

Medical Nutrition Therapy Services are not allowable SNAP-ED costs.

Non-Capital Equipment is property having a value of less than $5000 per item at the time of acquisition. This equipment is generally treated as supplies and is not required to be included in any property management system. Treatment and disposition of non-expendable equipment should be done in accordance with State or local property management requirements.

Needs Assessment is the process of identifying and describing the extent and type of health and nutrition problems and needs of individuals and/or target populations in the community.  

Non-Federal Public Agency is an organization of State or local government that is supported by funds derived from general tax revenues of a State or locality specifically allocated from appropriate budgetary authority such as a State legislature, county or local government. This would include, for example, State or local government financed educational institutions and State funded hospitals.  

Nutrition education is a set of learning experiences designed to facilitate the voluntary adoption of eating and other nutrition-related behaviors conducive to health and well being for those on a limited budget.

Outputs are products of a program’s activities, such as the number of meals provided, classes taught, brochures distributed, or participants served. Another term for “outputs” is “units of service.” A program’s outputs should produce desired outcomes for the program’s participants.

Outcomes are benefits for participants during or after their involvement with a program. Outcomes may relate to knowledge, skills, attitudes, values, behavior, condition, or status. Examples of outcomes include greater knowledge or nutritional needs, increased physical activity, improved reading skills, more effective responses to conflict, getting a job, and having greater financial stability. 

Project means a discrete unit of nutrition education intervention at the local level, which is distinguished by a specifically identified low-income target population. The term “Project” is intended to apply to a geographic area primarily for the purpose of developing and supporting a request for an exclusivity waiver.

Public Education Outreach Message is a brief message providing information on the availability, benefits, and application procedures for the SNAP, preferably with information on local application sites, (or a toll-free number, or other useful information on how to find services). Since SNAP-ED is provided to low-income persons not participating in the SNAP, by virtue of approved waivers, a critical component of the nutrition message must be to provide an educational message about the availability and benefits of the program and how to apply. This should be done “in the context” of nutrition education, meaning the SNAP should routinely be referenced in nutrition education sessions and on materials as an important source of nutrition assistance to help low income persons achieve a better diet.

Public Housing, as defined by the U.S. Department of Housing and Urban Development, is apartments for low-income people, operated by local housing agencies. 

Secondary Prevention Interventions mean activities that help people who already have a chronic disease cope with and control these conditions and prevent additional disability. Secondary prevention interventions are not allowable costs in the SNAP.

Social Marketing is defined as a disciplined, consumer-focused, research-based process to plan, develop, implement and evaluate interventions, programs and multiple channels of communications designed to influence the voluntary behavior of a large number of people in the target audience. (Adapted from Alan Andreasen 1995 and Social Marketing Division of Society for Nutrition Education.)
Soup Kitchen means a public or charitable institution that, as an integral part of the normal activities of the institution, maintain an established feeding operation to provide food to needy homeless persons on a regular basis.

State Match:  All cash and salary/fringe benefits paid by the applying agency (in support of SNAP-ED targeting SNAP eligible populations) that will be used to leverage federal funds (Federal Award) via the MNN Collaborative Partner Funding Program. State Match can not have any federal origins.
State Nutrition Action Plans (SNAP) are statewide cross-program nutrition education plans for the USDA nutrition assistance programs. These plans focus on a single goal and promote collaboration and use of integrated nutrition education approaches across FNS Programs to connect the efforts and resources of all the USDA programs to achieve that goal. Since February 2003, State teams consisting of key staff representing USDA nutrition assistance programs have worked together to develop and implement their action plans. SNAP plans, achievements and contact information are available on the FNS Web site at http://www.fns.usda.gov.oane/SNAP/SNAP.htm. 

Subcontractor means the organization or person to which MNN, as grantee, takes an agreement to conduct nutrition education activities. The subcontractor is responsible to MNN for the use of funds provided.

Subcontractor's Authorized Official:  Person authorized to enter into a subcontract on behalf of the applying agency.

Subcontractor’s Project Coordinator:  Person coordinating the project on behalf of the applying agency.

Summative Research:  Summative research is an important feature of any comprehensive evaluation plan.  It assesses the short- and long-term results of a project and seeks to measure the changes brought about by the project. Summative research questions ask:  What are the critical outcomes you are trying to achieve? What impact is the project having on its clients, its staff, its umbrella organization, and its community? What unexpected impact has the project had?


Use the following information as a guide when calculating the percentage of time spent on Management/ Administrative Duties and Direct SNAP-ED Delivery on Page 12 of the application.
Management/Administrative

· Staff training on program operations (planning and preparing for staff training, attending staff training, evaluating staff training)

· Nutrition Education Activity reporting (completing forms, training staff to use forms, monthly reminders, checking forms for errors, data entry, analysis, review of printouts, making corrections, generating final reports)

· Evaluation (planning and developing program evaluation protocols and instruments, procedures, pilot testing evaluation protocols and procedures, training staff regarding evaluation methods, conducting evaluation activities, evaluation data entry, analyzing evaluation data and generating reports of program impacts.)

· Time and Effort Documentation (completing forms, training staff and collaborators in use of forms, reminders for time and effort documentation, checking forms for signatures and completing, filing forms, etc.)

· Match (cost share) documentation (reminders, getting information from collaborators and MNN, checking and summarizing information, sending to and answering questions from accounting)

· Initial and regular planning meetings with collaborators, attending coalition meetings

· Writing reports (including final reports)

· Personnel functions (job searches, hiring, training, supervision, performance evaluations, attendance reporting)

· Budget and related clerical functions (developing and overseeing budget, bookkeeping, generating purchase orders, paying invoices, ordering supplies, reimbursing program travel)

· Responding to requests for information from MNN
Direct Program Delivery

· Delivering nutrition education programs (implementing any of the strategies outlined on pages 38-40 of this document)

· Travel to and from nutrition education programs

· Program prep activities (developing lesson plans, ordering materials, shopping for food demo supplies, assembling materials for nutrition education activity)

· Putting educational materials and supplies away after activity.


FNS Policy 

On April 22, 2004, FNS issued a policy statement that donations of time to a public entity result in a de facto State expenditure or outlay and thus, they are reimbursable. Regulations do not permit extending this interpretation to private organizations. 
The policy memorandum also states that “In valuing a volunteer’s time or service to a public organization, the following principles apply: 
A. The volunteer’s wages are computed on a reasonable hourly basis in accordance with the duties being performed for SNAP-ED or outreach, or wages are computed based on the federal minimum hourly wage established by the US Department of Labor ($7.25/hour); 
B. The volunteer records time as specified in the SNAP-ED Guidance; and 
C. The volunteer’s time is not being used as match for any other federal grant.” 
The policy statement also states that Americorps Volunteers are paid and therefore not true volunteers and cannot be counted as an in-kind contribution to the SNAP. Further, since Americorps volunteers are paid, in part, with federal money, none of the costs for their time is reimbursable under FNSE or outreach.
Recommendations:

When using volunteers in your nutrition assistance nutrition education program you should have job descriptions, selection procedures, contractual agreements and performance evaluation procedures; orientation procedures, training procedures, supervision guidelines, and processes for recognizing volunteers. 

You should check with your legal counsel to ensure that your volunteers have appropriate liability protection and to get guidance on implementing procedures to safeguard the well-being of those the volunteers work with.

All potential volunteers should complete a volunteer application, which includes information for a background check.

Volunteers as Match for SNAP-ED Budgets
If a partner agency is a public agency, such as school, and has volunteers in place and contributing to SNAP-ED, and proposals and current background checks are in place with the public agency, volunteer time may be used as match provided it is not already matched to a federal program. Work the volunteer is doing must be an allowable cost. The value of volunteer hours should appear in the state match/local share portion of your budget. The amount is limited to the dollar value justified below. 

All activities performed by volunteers must be reasonable and necessary allowable activities as defined by the Guidance. Volunteers for nonprofits, such as food banks, are not volunteers for a public entity and their time may not be used as match. 
For volunteer time being used as match, the person must not be in pay status for any employer during the same hours they volunteer for SNAP-ED. Also, they must not be in volunteer status for a private organization during the same hours they volunteer for SNAP-ED. 

Dollar Value for Volunteer Time in FY2011
Based on an average of what SNAP-ED currently pays paraprofessional time slip staff, MNN will value volunteer time consistently at $17 per hour. 
Travel costs for volunteers: Volunteers' travel expenses are not an allowable expense for MNN SNAP-ED, either as cost share or reimbursement under federal share. Staff is encouraged to make volunteers aware of IRS rules for allowable car expenses incurred in volunteer service.

From IRS publication: From IRS rules for personal expenses incurred as a volunteer for a qualifying charitable organization: 
Car expenses. You can deduct unreimbursed out-of-pocket expenses, such as the cost of gas and oil, that are directly related to the use of your car in giving services to a charitable organization. You cannot deduct general repair and maintenance expenses, depreciation, registration fees, or the costs of tires or insurance. If you do not want to deduct your actual expenses, you can use a standard mileage rate of 14 cents a mile to figure your contribution. You can deduct parking fees and tolls, whether you use your actual expenses or the standard mileage rate. You must keep reliable written records of your car expenses. For more information, contact you tax advisor.


If you already know the census tract numbers of your program sites and simply need to know if more than 50% of the people living in the census tract live below 185% of the Federal Poverty Level, then look on the list that follows. 

How to find the census tract number of your program site.

Go to the US Census Website (www.census.gov )

1. Click American Factfinder

2. Click Data Sets (On the left hand side)

3. Click Detailed Tables (In the STF 1 box under “Select from the following…”)

4. Click the Third Tab “Address Search”

5. Enter the complete address of your program site and click “Go”

6. The census tract number will appear in the box titled “Geographies containing…”

Qualified Census Tracts Where Greater Than 50% of the Population 
is below 185% of Federal Poverty Level by County
Alcona County

none

Alger County

none

Allegan County

none

Alpena County

none

Antrim County

none

Arenac County

none

Baraga County 

none

Barry County

none

Bay County
--
2802, 2803, 2807

Benzie County

none

Berrien County
--
3, 4, 5, 6, 21, 22, 23

Branch County

none

Calhoun County

4, 6, 36

Cass County

none

Charlevoix County

none

Chippewa County

none

Clare County

none

Clinton County

none

Crawford County

none

Delta County

none

Dickinson County

none

Eaton County

none

Emmet County

none

Genesee County

2, 4, 6, 7, 8, 9, 10, 11, 14, 15, 19, 20, 21, 22, 23, 25, 26, 28, 32, 38, 103.04, 122.02

Gladwin County

none

Gogebic County

none

Grand Traverse County
none

Gratiot County

none

Hillsdale County

none

Houghton County

9908

Huron County

none

Ingham County

2, 7, 12, 13, 14, 15, 19, 20, 21, 41, 42, 43.02, 44.02, 44.03, 44.05

Ionia County

none

Iosco County

none

Iron County

none

Isabella County

9505, 9511, 9512

Jackson County

2, 6, 7, 10, 11

Kalamazoo County

1, 2.01, 2.02, 3, 5, 6, 9, 15.04, 15.07

Kalkaska County

none

Kent County

13, 14, 15, 20, 25, 26, 28, 31, 36, 38

Keweenaw County

none

Lake County

none

Lapeer County

none

Leelanau County

none

Lenawee County

none

Livingston County

none

Luce County

none

Mackinac County

none

Macomb County

2313, 2450, 2605

Manistee County

none

Marquette County

5, 6, 24

Mason County

none

Mecosta County

9605, 9606

Menominee County

none

Midland County

none

Missaukee County

none

Monroe County

8318

Montcalm County

none

Montmorency County
none

Muskegon County

2, 3, 5, 6.02, 12, 13, 14.01, 14.02

Newaygo County

none

Oakland County

1412, 1417, 1421, 1422, 1423, 1425, 1716

Oceana County

none

Ogemaw County

9507, 9508

Ontonagon County

none

Osceola County

none

Oscoda County

none

Otsego County

none

Ottawa County

none

Presque Isle County
none

Roscommon County
none

Saginaw County

1, 2, 4, 6, 7, 8, 9, 10, 11, 13, 17, 18, 19

St. Clair County

6240

St. Joseph County

none

Sanilac County

none

Schoolcraft County

none

Shiawassee County
306

Tuscola County

none

Van Buren County

106

Washtenaw County

4001, 4002, 4003, 4005, 4008, 4022, 4106, 4110, 4111, 4112

Wayne County 

5004, 5005, 5006, 5020, 5032, 5034, 5035, 5036, 5037, 5039, 

5041, 5042, 5043, 5044, 5045, 5046, 5047, 5048, 5050, 5051, 5052, 5053, 5064, 5070, 5072, 7074, 5076, 5077, 5078, 5079, 5080, 5102, 5104, 5105, 5107, 5108, 5109, 5112, 5115, 5116, 5117, 5121, 5122, 5123, 5124, 5126, 5129, 5135, 5136, 5139, 5140, 5141, 5143, 5145, 5146, 5147, 5148, 5149, 5151, 5152, 5153, 5156, 5161, 5162, 5163, 5164, 5166, 5168, 5174, 5175, 5176, 5177, 5178, 5181, 5184, 5185, 5186, 5188, 5201, 5202, 5203, 5204, 5205, 5206, 5207, 5211, 5213, 5214, 5215, 5218, 5219, 5220, 5221, 5222, 5223, 5224, 5231, 5232, 5233, 5234, 5235, 5236, 5237, 5238, 5240, 5241, 5242, 5243, 5245, 5251, 5252, 5253, 5254, 5255, 5257, 5258, 5260, 5261, 5262, 5263, 5264, 5265, 5303, 5304, 5307, 5308, 5310, 5311, 5313, 5315, 5316, 5317, 5318, 5319, 5324, 5325, 5327, 5330, 5331, 5332, 5333, 5334, 5336, 5337, 5341, 5343, 5344, 5345, 5346, 5352, 5361, 5364, 5365, 5371, 5372, 5378, 5412, 5427, 5435, 5436, 5437, 5438, 5439, 5442, 5451, 5452, 5453, 5454, 5455, 5456, 5521, 5523, 5524, 5526, 5530, 5531, 5532, 5533, 5534, 5536, 5538, 5609, 5706, 5708, 5735, 5736, 5738, 5740, 5795, 5848,  5860 

Wexford County 

none

The Budget Worksheets contain specific instructions in red text. Information should be entered into yellow fields. Many of the fields have formulas embedded which will automatically compute totals. In addition some sheets are linked so fields will automatically fill in from other worksheets. Formulas and links are locked so you will not be able to change them. In the event that you need addition rows for any worksheets please contact MNN.
Following are brief highlights by worksheet title.
Title Page
Be sure to include your Agency Name in the space provided. 
That is the only space you need to fill in on the Title Page. The checkboxes on the cover sheet for each of the worksheets will be automatically checked off as you indicate that you are done on each one.
Budget Summary
Everything on the Budget Summary will be completed automatically as you complete the other worksheets.

Estimated Monthly Match and Federal Invoice 
Complete this Worksheet last. When the Budget Summary totals automatically fill in, totals by line item will also fill in on this Worksheet. You need to estimate as best as possible how your match and Federal invoice amount will be distributed throughout the year. So, if you buy a lot of supplies in the first month – show that; if you do most of your work in the summer and that’s when your major expenditures are – show that; if your programming is pretty even throughout the year show that.  If you get your entire match in a few specific months – show that. As you complete each month the amount remaining at the end of the row will decrease. When all monthly estimates are entered the last column should be zero.
Match Staffing Worksheet
Complete one row for each person on your staff who will be providing match. The third column – Description of SNAP-Ed Duties – is very important. A complete description of the SNAP-Ed responsibilities the person is performing must be included. Check the Worksheet titled “Sample Position Descriptions” for examples of what should be included in the description.

Federal Staffing Worksheet

Complete one row for each person on your staff for whom you will invoice. The third column – Description of SNAP-Ed Duties – is very important. A complete description of the SNAP-Ed responsibilities the person is performing must be included. Check the Worksheet titled “Sample Position Descriptions” for examples of what should be included in the description.

Sample Position Descriptions

This is a list of examples for you to use in completing the column on each Staffing Worksheet “Description of SNAP-Ed Duties”.
Contracts-3rd Party Agreements

Complete one row for each organization you have a completed Contract or 3rd Party Agreement with. The completed Contract or 3rd Party Agreement must accompany the application.

Non-Capital Supplies

Supplies are usually things to support the project. For example: paper used to print information for SNAP-Ed, pens or pencils needed for class activities, folders to hold class materials, display boards, professional development, meeting costs, etc.). 
Materials-Curriculum

Materials are usually the curriculum or educational materials being used in your project. For example: posters, handouts, recipe cards, activity sheets and reinforcing items. 
Travel

Travel is reimbursed at the State of Michigan employee travel rates that can be found at: http://www.michigan.gov/documents/dmb/ttrateJan2010_305522_7.pdf. Currently travel outside Michigan is not allowed with SNAP-Ed funding.
There will be a Choices Conference in 2011. You can cover costs for attendance with SNAP-Ed funds for eligible staff. For planning purposes you should include $200 for registration for each employee who will attend.
Administration

Unique administrative expenses that can be shown to be 100% for the accomplishment of SNAP-Ed should be included here. For example: If you know you are going to have to ship curricula to your SNAP-Ed project providers, the cost of that shipping could be included here.
Building Space-Allocation
The SNAP-Ed Guidance covers how to handle Charges for Publicly Owned Space, See Page 62.
http://snap.nal.usda.gov/nal_display/index.php?info_center=15&tax_level=2&tax_subject=250&level3_id=0&level4_id=0&level5_id=0&topic_id=1240&&placement_default=0 
Equipment (>$5,000)

You must have advance approval from the MDCH, MNN and from MDHS for any equipment purchases greater than $5,000. Once approved, those expenses go here.
The budget workbook should be submitted electronically to goldenharl@michigan.gov. 
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